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LATEST CORONA VIRUS GUIDANCE - ALL THE UPDATED ADVICE IS BELOW
Advice is continually altering at the moment in the face of the Omicron variant.
Find out how you can stay safe and stop the spread of coronavirus. Updated 14th December. This
guidance covers:



















What has changed
COVID-19 remains a risk
Understanding the risks of COVID-19
Keeping yourself and others safe
Get vaccinated
Get tested and self-isolate if required
Let fresh air in if you meet indoors. Meeting outdoors is safer
Wear a face covering
Work from home if you can
Required use of the NHS COVID Pass
Take a test if you do not have symptoms to help manage your risk
Try to stay at home if you’re feeling unwell
Use the NHS COVID-19 app
Limit close contact with other people
Wash your hands regularly and cover coughs and sneezes
Understanding your personal risk in different settings and scenarios
Travelling in the UK and abroad
Businesses and venues

Rules on face coverings were updated on 30th November
The public and staff in public facing areas are required to wear face coverings in these settings from
30 November 2021:












shops and supermarkets (places that offer goods or services for retail sale or hire)
shopping centres (malls and indoor markets)
auction houses
post offices, banks, building societies, credit unions, short-term loan providers, savings clubs and
money service businesses
estate and letting agents
premises providing personal care and beauty treatments (barbers, hair salons, tattoo and piercing
studios, nail salons and massage centres)
pharmacies
premises providing veterinary services
retail galleries
retail travel agents
takeaways without space for consumption of food or drink on premises
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public transport (aeroplanes, trains, trams, buses, coaches and ferries), taxis and private hire
vehicles
transport hubs (airports, rail and tram stations and terminals, maritime ports and terminals, bus and
coach stations and terminals)
any car or small van during a professionally delivered driving lesson and practical driving test
during all HGV lessons and tests, during all professional driving lessons and formal driving tests,
and during any practical test for giving driving instruction

Face coverings poster here - Face coverings poster - GOV.UK (www.gov.uk)
According to ACRE Community Centres (Village Halls) are now explicitly included in the list of places
where face coverings must be worn unless the individual has an exemption. The responsibility is the
individual’s not that of the building owner or the organiser of an activity.
Signage. Although poorly drafted in respect of Community Centres (Village Halls) a requirement to put
up signs telling people they must wear face coverings is a requirement of the regulations. As worded
this could be read as applying to the organiser of an activity, however it would be safest to take this
this to mean the people or persons responsible for the building. In the case of Village Halls this will
either be the Trustees or the Manager.
Singing. The Regulations permit the removal of face masks for singing in the following situations: as
part of a choir, service, performance or rehearsal for a performance.
The overall intention of Plan B for village and community halls is explained in the following extract from
the government general public announcement. As previously, references to theatres, cinemas etc. can
be regarded as referring to plays, pantos and films.
“From Friday 10 December, face coverings will become compulsory in most public indoor venues,
such as cinemas, theatres and places of worship. There will be exemptions in venues where it is not
practical to wear one, such as when you are eating, drinking or exercising. For that reason, face
masks will not be required in hospitality settings.
1. All council meetings should be physical meetings
We know this is a totally unsatisfactory situation that councils find themselves in. As the law stands at
the moment local councils are required to have a physical meeting. Every level of local government is
lobbying hard for the return of virtual meetings.
See the articles later in the Update. If you do devise ingenious work arounds by just being quorate,
outdoor meetings, advisory Zoom meetings at which no decisions are made then do your utmost to
keep it legal!
2. Organised events showing covid pass
From 15th December visitors will be required to show their NHS COVID Pass as a condition of entry to
certain venues and events in England. People can acquire an NHS COVID Pass if they have had two
full doses of vaccination, or if they have proof of a negative lateral flow device (LFD) test taken in the
last 48 hours.
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Certification will be required in:






All nightclubs, dance halls and discotheques, and any other venue that is open between 1am
and 5am, serves alcohol during this period, has a dance floor or space for dancing to be used
by members of the public and provides music for dancing
indoor events with 500 or more attendees where attendees are likely to stand or move around
for all or part of the event
outdoor events with 4,000 or more attendees where attendees are likely to stand or move
around for all or part of the event
very large events with 10,000 or more attendees, irrespective of how many attendees are
seated

Events and attractions - Working safely during coronavirus (COVID-19) - Guidance - GOV.UK
(www.gov.uk)
The NHSX (a joint unit of NHS England and the Department of Health and Social Care) has made
available a toolkit which provides a suite of downloadable and easy-to-use resources for venues and
settings where proof of COVID status is mandatory as a condition of entry or is being used on a
voluntary basis.
The resources include social media materials, posters, website banners, email signatures and window
or door stickers.
COVID status means that people will be able to prove that they are eligible to access venues by using
either the NHS COVID Pass, a negative test result via text or email from Test and Trace or
international visitors with their own solution that is accepted at the border.
Councils are encouraged to share the toolkit with businesses in their area.
Toolkit:
https://www.nhsx.nhs.uk/covid-19-response/mandatory-certification-toolkit-for-venues-in-england/

3. Guidance for the public and sport providers last updated on 13th December Guidance on coronavirus (COVID-19) measures for grassroots sport participants, providers and facility
operators - GOV.UK (www.gov.uk)
4. Guidance for wedding and civil partnership ceremonies, receptions and celebrations – last
updated on 16th December, guidance for couples planning to get married or form a civil
partnership in England, as well as managers of venues that host ceremonies and receptions, and
individuals hosting these events in other venues.
The update includes information on risk assessments, social distancing measures, singing and
dancing, serving food and drink, and enforcement.
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Coronavirus (COVID-19): Wedding and civil partnership ceremonies, receptions and celebrations GOV.UK (www.gov.uk)
5. COVID-19: arranging or attending a funeral or commemorative event
On 16th December the government updated the guidance for arranging or attending a funeral or
commemorative event during the COVID-19 outbreak to reflect changes in guidance on face coverings
and the introduction of the NHS COVID Pass.
https://www.gov.uk/government/publications/covid-19-guidance-for-managing-a-funeral-during-thecoronavirus-pandemic

6. Guidance for public spaces and managing playgrounds and outdoor gyms
This advice was last updated on 13th December. The government updated guidance for councils,
owners and operators to support the safe use and management of outdoor public places while the risk
of COVID-19 transmission remains. This applies especially if an area is busy, or if there are temporary
or newly implemented measures that affect outdoor public places, such as changes to entrances or
exits and queue management systems.
Coronavirus (COVID-19): Safer public places - managing public outdoor settings - GOV.UK
(www.gov.uk)
7. General Coronavirus guidance for local government
On 3rd November, Dept. for Levelling Up, Housing and Communities updated its guidance page for
local (mainly district) councils during the COVID-19 outbreak. The page brings together guidance,
publications and announcements relevant to councils on one page. Coronavirus (COVID-19):
guidance for local government - GOV.UK (www.gov.uk)

At the moment as we head towards Christmas it is very difficult to see what impact the Omicron
variant will have on public life in the new year.
OALC would advise you to approve the scheme of delegation which we encouraged all councils to
have in place in March 2020 before the Coronavirus Regulations (SI no.392) came into force.
Wording below is appropriate, it can be adapted to your council’s own situation. It may not be
necessary for it to be used but it is good to be prepared.
"In response to the Covid-19 outbreak in the UK and in the event that it is not possible to convene a
meeting of the council in a reasonable time, the Clerk, in consultation with the Chair, Vice-Chair
shall have delegated authority to make decisions on behalf of the council where such decision
cannot reasonably be deferred and must be made in order to comply with a commercial or statutory
deadline. The delegation does not extend to matters expressly reserved to the Council in legislation
or in its Standing Orders or Financial Regulations. Any decisions made under this delegation must
be recorded in writing and must be published in accordance with the relevant regulations. This
delegated authority ceases upon the first meeting of the council after the council meeting at which
the delegation was put in place."
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OALC
Christmas closure of the office
We will be closing the office at lunchtime on Friday 17th December and reopening for
the New Year on Tuesday 4th January 2022.
We will not be monitoring emails, we will be taking a well earned rest from work. It has been another
exhausting year for everyone. We can only hope 2022 will be better, healthier, kinder and more
tolerant.
Are you interested in what the National Association of Local Council’s (NALC) does at a
national level on behalf of town and parish councils?
Like the OALC website, the majority of NALC’s website is open to the general public but it also has a
members area where it stores information only available to its members.
If you want to see Minutes and Agendas from NALC National Assembly, or any of its Committees, go
to the Members Area of our website https://www.oalc.org.uk/members-area , click on the Legal Topic
Notes tab and at the top of the page is the username and password which will get you access to the
NALC Members Area.
Insurance. Please be aware there are rumours doing the rounds about mergers of insurers and
insurers dropping out of the market with very little notice when it comes to renewal time thus making
life difficult for councils to find new insurers at short notice. Also that premiums are increasing
substantially. These may be rumours but just be aware.
LOCAL NEW S

Oxfordshire County Council has changed
its consultation methodology.
If your council wants to keep informed
about what the County Council is up to,
register on their website here
https://letstalk.oxfordshire.gov.uk/
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Budget consultation 2022/23
On 8 February 2022, Oxfordshire County Council will meet to agree its budget. In this survey we are
asking residents, businesses and others for their views on our budget proposals for 2022/23, including
our proposed council tax increase.
Following the local elections in May 2021, the Oxfordshire Fair Deal Alliance formed to lead the county
council. It has a vision to lead positive change to make Oxfordshire a greener, fairer county. It has
developed nine priorities to deliver this aim and over the autumn has been inviting feedback on these
to inform the budget setting process and to help develop a draft strategic plan.
The priorities are:
1.
2.
3.
4.
5.
6.
7.
8.
9.

Put action to address the climate emergency at the heart of our work
Tackle inequalities in Oxfordshire
Prioritise the health and well-being of residents
Support carers and the social care system
Invest in an inclusive, integrated and sustainable transport network
Improve access to nature and green spaces
Create opportunities for children and young people to reach their full potential
Play our part in a vibrant local democracy
Work with local businesses and partners for environmental, economic and social
benefit

You can have your say on these priorities as part of our consultation on our 2022/23 budget proposals
to help the council set a balanced budget.
Background
The council is committed to the responsible management of the council’s finances. To reach our goal
of a balanced budget for 2022/23, we are planning ahead carefully to meet current and future financial
challenges. We are also working on identifying savings across the council to enable us to invest in our
priorities and meet our demand pressures.
Challenges include uncertainty over government funding for all local authorities, the ongoing impact of
COVID-19 that continues to place pressures on the county council’s day to day services and affect its
income streams, alongside a growing and ageing population, which puts more pressure on budgets
and services.

7

Our accompanying consultation booklet provides background information on the council’s finances
and our approach to setting the budget this year. We encourage you to read this before having your
say. We also recommend you read our budget proposals that will be discussed by the Performance
and Corporate Services Overview and Scrutiny Committee on 10 December 2021
Please complete this survey to have your say. All responses must be received by Wednesday 5
January 2022

Oxfordshire CC Councillors Priority Fund
Are you aware that your County Councillor has funding available? Each one has £15,000 to spend in
the two financial years from 2021-2023.
Have a look at the guidance on the County Council website, take a look at the lists of previous projects
and recipients. Discuss your ideas with your County Councillor, there is money available!
https://www.oxfordshire.gov.uk/residents/community-and-living/thriving-communities/councillor-priorityfund
OXFORDSHIRE GYPSY AND TRAVELLERS SERVICE
Don’t forget to sign up for the weekly updates from the excellent County Council Gypsy and Traveller
Service https://www.oxfordshire.gov.uk/residents/environment-and-planning/land-andpremises/gypsies-and-travellers/problems-encampments
This is an extract from this week’s update from Peter Gammond For the attention of all planning departments. This is an amendment that has been added to the
Police, Crime, Sentencing and Courts Bill that is going through the House of Lords at present.
A new clause has been inserted “Duty of local authorities to provide sites for Gypsies, Roma and Travellers
(1) It is the duty of every local authority to exercise their powers under section 24 of the Caravan
Sites and Control of Development Act 1960 (power of local authorities to provide sites for
caravans) so as to provide adequate accommodation for Gypsies, Roma and Travellers
residing in or resorting to their area.
(2) The Minister may, if at any time it appears to them to be necessary to do so, give directions to
any such local authority requiring them to provide such sites or additional sites for the
accommodation of such numbers of caravans as may be specified in the Directions.”
This is one of many amendments I have seen in the draft bill, we have heard various dates for when
the bill will be passed and receive Royal Assent, anytime between January and April 2022. But until
that time, we will not know the exact wording and legislation.

CARAVAN COUNT July 2021
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The data has been released this week and can be viewed at
https://www.gov.uk/government/statistics/traveller-caravan-count-july-2021
OPERATION LONDON BRIDGE
Yesterday your Clerk was sent an email with 8 attachments, all were provided by the County Council.
The attachments were:







A redacted protocol for the parish and town councils to help with their own protocol for when a
significant public person dies
For reference - Appendices
Example of letter to the Queen
Examples of communication on website / to Cllrs – and also example from Cherwell DC when
Duke of Edinburgh died
Guidelines from National Association of Civic Officers (NACO) if COVID persists and a
lockdown is issued
Photo guidelines

Further information or places to go:



Photos: mike@royalimages.co.uk
Sashes and Arm Bands can be purchased from various sources including Amazon if required.

Officers from OCC (Belinda Dimmock-Smith and Alex Robinson) recently did a presentation at the
November Cherwell district – parish meeting. OALC wanted all town and parish councils to have
access to up-to-date information on Operation London Bridge, hence we liaised with the county to
supply your council with that information. There will be a short Zoom briefing on 18th January 2-3pm
and an opportunity to ask questions of the officers. Your Clerk has the Zoom details.
It is entirely up to your council/community to decide if/how it might want to mark the occasion. It is
sensible to have discussions ahead of the time so that you can be prepared when the time comes.
CHERWELL DC BUDGET CONSULTATION
All Cherwell councils should have received this already Cherwell District Council’s budget consultation 2022/23 is now open. Apologies, we realise the
timeframe for the consultation is tight but we highly value your feedback and would like to invite you to
have your say.
Our budget consultation booklet provides background information on the council’s finances and our
approach to setting the budget this year. We encourage you to read this before having your say. We
also recommend your council reads our budget proposals that will be discussed by the Budget
Planning Committee on 9 December 2021. An overview of the council’s budget proposals, is
contained in our news story, published on the council’s website. We are consulting people on what we
know now, but as we move through the winter, the situation may change as we get to know more
detail about the financial support available to the council from government. Town and parish councils
may find the proposal referenced ‘SELEC221: Review of recharges to parishes for Cherwell District
Council running parish elections’ of particular interest.
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To have your say on Cherwell District Council’s 2022/23 budget proposals, including our
proposed council tax level for 2022/23, please visit letstalk.cherwell.gov.uk/budgetconsultation
and complete the online survey.
All responses must be received by Tuesday 4 January 2022.

We are keen for as many people as possible to read our budget proposals and have their say. Please
do share information about this consultation with residents in your local area. A small number of paper
copies of the consultation booklet are available in libraries. Feedback from the budget consultation will
be considered by the council’s Executive on 7 February 2022. Cherwell District Council will meet to set
its budget on 28 February 2022.
Thank you in advance for your help. We look forward to receiving your feedback.
OXFORD CITY BUDGET CONSULTATION
Oxford City Council finances have been impacted by the additional costs of
responding to the pandemic and the very significant reduction in income from car
parks, Town Hall bookings, leisure centres, rental income from the shops and
offices it owns, and reduced commercial waste and other paid-for services
delivered by Oxford Direct Services.
Despite the challenges, the City Council is still proposing a balanced budget that makes Oxford a
fairer and more equal place to live. The Council aim to continue to:
•
•
•
•
•

rebuild or refurbish three community centre
deliver over 1,000 new council houses
continue to invest in decarbonisation measures to help bring Oxford to Zero by 2040 or
earlier
protect our Youth Ambition programme that helps disadvantaged 11-19 year-olds
maintain full council tax support for those on the lowest incomes

A public consultation on their budget proposals is now open and the council encourage you to take
part and have your say here Budget Consultation 2022-23 - Oxford City Council - Citizen Space
REGISTRATION FOR OXFORD'S ZERO EMISSION ZONE OPEN
Registration for Oxford's Zero Emission Zone (ZEZ) has opened. This
will let eligible vehicle users register for a discount or exemption ahead
of the zone opening in February.
The ZEZ pilot will be launching on nine streets in Oxford City in
February to improve air quality by restricting polluting vehicles between
7am and 7pm every day.
Zero emissions vehicles such as electric cars can be used free of charge, however, all petrol and
diesel vehicles - including hybrids - will incur a daily ZEZ charge of up to £10 unless they have a
discount or exemption.
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A range of exemptions and discounts are available for businesses and residents in the zone.
Registration is now open for the following discounts and exemptions:
•
•
•
•
•
•
•

residents’ vehicles
hybrid non-Oxford Hackney carriage vehicles and all hybrid private hire vehicles
business vehicles
community transport vehicles
disabled tax class vehicles
blue badge holders’ vehicles
health and care providers’ vehicles

You can now apply for any of the above and this will continue once the scheme has opened in
February 2022.
More information here Apply for a discount or exemption for Oxford’s Zero Emission Zone pilot |
Oxford City Council
COMMUNITY FIRST OXFORDSHIRE - HAVE YOUR SAY ON RURAL ISOLATION! ARE
YOU AFFECTED BY IT? DO YOU KNOW SOMEONE THAT IS?

Community First Oxfordshire (CFO) on behalf of Healthwatch Oxfordshire is undertaking a short
survey to better understand the levels of rural isolation felt in rural communities.
The survey is designed for everyone to have their say and is anonymous – you do not need to say
who you are.
To complete the online survey click this link:
https://www.surveymonkey.co.uk/r/RuralIsolationOxon
A report of the survey results, which will include recommendations based on these results, will be
produced and published in March 2022.
If you have any enquiries or would like help filling in the survey or would like it in another format/large
print/language please contact the CFO team on info@communityfirstoxon.org
Please complete the survey by 20 December 2021
Thank you for your time!
FUNDING AVAILABLE FROM THE TRUST FOR OXFORDSHIRE’S ENVIRONMENT
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Parish councils and community groups play an important
role in nature recovery and ‘nature connectedness’, i.e.
the extent to which individuals include nature as part of
their identity. TOE’s Local Environment Fund supports
projects which halt the decline in nature and connect people with green spaces and the countryside on
their doorstep.
If your Council, or a community group in your parish, is planning such a project, email
admin@trustforoxfordshire.org.uk to arrange a chat about the grants for not-for-profit organisations
available from TOE. Examples of funding awarded during 2021 include grants to





Deddington Parish Council, to plant a community orchard
Upton Parish Council, to create a community garden near the village hall
Volunteer groups in Standlake and Eynsham, to develop areas of wildflowers on parish council
owned land in their villages
Sutton Courtenay Parish Council, to replace stiles with gates on a popular circular route
around the village.

Are you planting trees for the Queen’s Green Canopy?
From now until December 2022 TOE is working with the Lord Lieutenant for Oxfordshire and her
colleagues to support the Queen’s Green Canopy campaign, created to mark Her Majesty’s Platinum
Jubilee in 2022. Grants are available through the Local Environment Fund to plant trees and to
establish native, species-rich woodland habitats across the county including new hedges, community
orchards or woodland.

Grants are awarded quarterly and the next deadlines are 19 January and 20 April.
Detailed guidance and the application form can be downloaded from www.trustforoxfordshire.org.uk
NATIONAL NEWS

LAW YERS IN LOCAL GOVERNMENT CALL FOR RETURN OF VIRTUAL MEETINGS
Emergence of new Covid variant means councils should be given ability to hold remote meetings again – even
if only temporarily, local government lawyers and democratic services officers say
LLG (Lawyers in Local Government) and ADSO (the Association of Democratic Services Officers)
have called on the Government to restore the ability of councils to meet remotely, even if only for a
temporary period, in light of the emergence of the Omicron Covid variant.
The two organisations said: “The recent arrival of the new covid variant and the reimposition of
restrictions announced by the Prime Minister in the last few days have increased concern amongst
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councillors in some authorities about the risks of in-person meetings particularly in cases where they
are elderly and possibly vulnerable.

NALC has been working with the LGA and others to lobby the government on remote council
meetings. This included meeting officials this week to push them for an immediate response given
the increased risks and tightening of restrictions, using examples of concerns raised by councils,
including local councils, since the emergence of the Omicron variant and the recent severe weather
in some parts of the country. And I'm pleased that the author Emma Kennedy, who became a local
councillor in May, is supporting the campaign and, as a local constituent of Michael Gove MP, met
with him today to press the case. I will provide a further update on these meetings next week.
However, in the meantime can I urge councils and councillors to consider using two model letters
for councillors and councils to highlight the support of remote council meetings to your MP and
ministers; these can be adapted and include examples of your own experiences.

OALC has written to all Oxfordshire MP’s asking them to apply pressure to the Department for
Levelling Up Homes and Communities to allow a return to virtual meetings, we have also written to
Kemi Badenoch MP the relevant Minister. Please use or adapt the template letters (see link in box
above) so that your council can add to the pressure. In these uncertain times we need the ability to
choose to hold virtual meetings if we want/need to.
Cyber security when working from home
With a significant increase in home-working, it is essential for local councils to consider what security
measures they have in place. Helpfully, on the NALC blog this week, NALC's partners BHIB Councils
Insurance have provided some invaluable advice and tips on cybersecurity and keeping your data
safe.

NO CAPPING FOR PARISH COUNCILS FOR 2022-23
The Secretary of State for Levelling Up, Housing and Communities, Michael Gove MP, made a Written
Statement on 16th December on the Provisional Local Government Finance Settlement 2022/23 which
proposes no extension of council tax referendum principles to local (parish and town) councils. This
means that town and parish councils aren’t capped in the increase they can apply to their precept
request to the billing authority – your district council.
The link to the full consultation is at https://www.gov.uk/government/consultations/provisional-localgovernment-finance-settlement-2022-to-2023-consultation/provisional-local-government-financesettlement-2022-to-2023-consultation
The relevant section on local councils is below:
3.5 Council tax referendum principles for town and parish councils
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3.5.1 The government has not previously set referendum principles for town and parish councils. This
approach was contingent on the sector taking all available steps to mitigate the need for council tax
increases and the government seeing clear evidence of restraint.
3.5.2 In 2021/22, the average Band D parish precept increased by 2.8%, the smallest for ten years. In
expectation that parish and town councils continue to show restraint when charging council tax, the
government proposes to continue with no referendum principles for the sector in 2022/23. It will
however take careful account of the increases set in 2022/23 when reviewing the matter ahead of next
year’s settlement.
HOW NATURAL ENGLAND’S GREEN INFRASTRUCTURE FRAMEWORK CAN HELP
CREATE BETTER PLACES TO LIVE
“The pandemic showed how important nature is to our health and wellbeing, but also how many
people do not have access to high quality green space close to home. The Green Infrastructure
Framework released today will help us achieve this by providing an England-wide evidence base to
help local authorities and others target Green Infrastructure improvements where they are most
needed - a vital step in levelling up access to nature.”
- Marian Spain, Natural England Chief Executive
The Green Infrastructure (GI) Framework is a commitment in the Government’s
25 Year Environment Plan. It supports the greening of towns and cities and
connections with the surrounding landscape. Natural England is central to
delivering the Framework , they have gone live with two of its key elements
which will help local planning authorities, developers and communities make
better places to live, learn work and play:
• The Why, What and How Principles of good Green Infrastructure
• The Beta Green Infrastructure Mapping Tool providing a baseline of GI across
England.
The elements of the GI Framework – the GI Principles and GI Mapping - will help local planning
authorities and developers meet requirements in the National Planning Policy Framework to consider
GI in local plans and in new development. The Framework is also being developed to enable other
organisations and groups such as parks and green space managers and local communities to think
more about GI and plan for its creation or improvement.
Explore the new web portal
Natural England invite you to explore the GI Framework web portal and the products released.
For example, the GI Mapping Database brings together data from over 40 individual environmental
and socio-economic datasets. Local authorities and others may use the database to inform the
development of local plans, policies and GI strategies, and can download the spatial files to add their
own data to it. It can be used in engagement with stakeholders, including developers and
communities, to help identify priorities for GI enhancement and creation.
The GI Framework will be fully available in autumn 2022.
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Your feedback
Natural England would welcome your feedback on the elements of the GI Framework released to date
and will be publishing a feedback questionnaire in January so that you can let them know your views.
This will help improve the GI Framework, with the ultimate aim of helping to plan and deliver good
quality networks of multifunctional green infrastructure for the benefit of all.
OPEN SPACES SOCIETY: DEALING WITH HIGHWAY OBSTRUCTIONS
Did you know that the Open Spaces Society (who are located in Henley) produce very useful fact
sheets concerning a wide range of issues relating to access and footpaths. Please consider joining the
Society. Their latest newsletter, draws attention to a fact sheet on dealing with highway obstructions.
“Town and parish councils are likely to take a strong proprietorial interest in their parish rights of way,
and in their local highway network generally. They will be aware that it is the highway authority which
has a duty to act against any obstruction in a highway, and from time to time they or their parishioners
may report such obstructions to the highway authority, expecting action to be taken to resolve them.
1.2 But what if the highway authority takes no action, or is insufficiently combative, so that a highway
within the parish remains obstructed?”
To read more follow this link Rights of Way: Parishes dealing with highway obstructions - Open
Spaces Society (oss.org.uk)

WHY USE A .GOV.UK DOMAIN
Using a .gov.uk domain:



shows that services, emails and websites are coming from an official UK public sector organisation
like a central government department or local authority
gives you better legal protection because it’s based in a UK jurisdiction

Most public sector organisations must use a .gov.uk or other government domain name for their
websites, emails and services.
Even if you don’t have a .gov.uk domain name you should have a generic council email address eg.
clerksnoringpc@gmail.com not joebloggs@hotmail.com
PROCUREMENT – TWO ARTICLES
A new guide is directed at SMEs contracting with Government. However, there are parts of the guide
which are of direct relevance to parish councils in particular, the use of contracts finder, prompt
payment of invoices, social value, local contracting and ensuring that contractors have the wherewithal
to pay their subcontractors and suppliers. Prompt payment means within 30 days (preferably within
14 days) – parish councils cannot say that suppliers and works contractors have to wait six weeks for
the next council meeting!
Selling to government (publishing.service.gov.uk)
15

This Procurement Policy Note 09-21 provides advanced notification of the new threshold values to
apply for the purposes of the Public Contracts Regulations 2015, Utilities Contracts Regulations 2016,
Concession Contracts Regulations 2016 and the Defence and Security Public Contracts Regulations
2011. 2. This PPN sets out a change to the methodology for estimating contract values to be inclusive
of VAT for the purposes of applying the thresholds. This does not require a change to the publication
of procurement notices
Microsoft Word - Procurement Policy Note 09:21 - New Thresholds Values and Inclusion of VAT in Contract
Estimates.docx (publishing.service.gov.uk)
STRONG HINT – OALC is doing a training session on Procurement, 20th October 2022
https://www.oalc.org.uk/event-detail/00000000151

COMMUNITY OWNERSHIP FUND UPDATE
On 14th December, the Department for Levelling Up, Housing and Communities (DLUHC) updated
the Community Ownership Fund to include details of the new round two start date and the reopening
of round one. DLUHC will be pushing back the start date for the second round to spring 2022.
DLUHC will be launching an updated prospectus, assessment guidance and application form in spring
2022. Alongside this, DLUHC will also be offering additional support to interested groups to help as
many projects as possible to benefit from the fund.
In the meantime, DLUHC understands that some community groups who were unsuccessful in round
one will be seeking to reapply for funding due to urgent time constraints related to saving their
community asset. DLUHC will therefore be reopening round only for those applicants whose bids were
eligible but were not funded in the first bidding round on 6 December 2021 and closing in February
2022.
The assessment criteria and prospectus will remain the same as round one, and we are therefore only
looking for markedly improved bids to reapply, otherwise projects will not meet the requirements for
funding.
DLUHC will be contacting all those who were eligible but unfunded in round one to discuss how we
can offer support them going forward.
The Community Ownership Fund will provide £150 million over four years to support community
groups in England, Scotland, Wales and Northern Ireland to take ownership of assets and amenities at
risk of being lost. Voluntary and community groups can bid for match funding to acquire important
assets and run them for the benefit of the local community.
Prospectus:
https://www.gov.uk/government/publications/community-ownership-fund-assessment-criteria-guidance
Assessment criteria: https://www.gov.uk/government/publications/community-ownership-fundassessment-criteria-guidance/community-ownership-fund-assessment-criteria-guidance
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NALC RESOURCES FOR YOUNG PEOPLE
NALC has launched a new suite of resources on young people, including a dedicated web page and a
case study publication.
The case study publication highlights the excellent work that local (parish and town) councils are doing
to support young people within their communities. These case studies are an invaluable resource for
local councils and county associations as examples of best practices and demonstrate the types of
work they can do within their boundaries.
The case studies include examples on several topics such as consulting young people, funding youth
groups, youth clubs and youth services, to name a few.
The dedicated webpage will act as a hub with valuable information, links, and resources.
If your local council is actively working with young people in the community, let NALC know
at policycomms@nalc.gov.uk.
NALC launches new suite of resources on young people - News
SALARY NEGOTIATIONS FOR 2021-22 POSSIBLE STRIKE ACTION
No news since the last Update
The unions have rejected the National Employers’ full and final one-year pay offer and have confirmed
the timetable for industrial action ballots.
UNISON will conduct a formal ballot 1 December to 14 January. Unite's runs 14 January to 17
February (24 February in Northern Ireland). GMB is conducting a consultative ballot (closes 13
December).
The pay award, if and, when it is decided upon will be back dated to April 2021 which little much
comfort.
VILLAGE HALLS WEEK JANUARY 2022

Village Halls Week is a national campaign, run by ACRE,
shining a spotlight on the contribution England’s 10,000+
village halls make to rural communities. It is an opportunity for
hall management committees to celebrate their work and get
inspiration from others.
ACRE’s fifth annual campaign will challenge halls to do something different and innovate for the
future.
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Halls do much to improve life for local residents, often providing the only local space where people
gather, combating loneliness, and delivering a wide range of activities and services.
During the week, ACRE will be encouraging halls to pledge to do something different – whether that
be extending their offer to their community, reducing their impact on the environment or becoming
more financially sustainable.
A media pack is available to download on the ACRE website. This contains guidance on how you can
get involved, the logo for the campaign for you to use on your website, editable posters to advertise
your events and other images that you can use on social media.
Contact your local ACRE Network member and let them know what you plan to do!
CLIMATE ACTION

DIDCOT TOWN COUNCIL CHANGING THE WORLD ONE TWEET AT A TIME
If you are on Twitter you may want to follow @DidcotTownCouncil. Each week they Tweet a new
biodiversity suggestion from the European Union. This is one of their latest…

HOW TO HAVE A GREENER CHRISTMAS
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The Share Oxford, Library of Things has some great ideas for a
greener Christmas, small things which reduce your carbon footprint.
Go to their website here Prepare for a Greener Christmas – SHARE
Oxford – A Library of Things For example where gifts are concerned:







Quality over quantity
Make gifts
Swap
Gift zero-waste to inspire your friends
Avoid “things” altogether – gift experiences instead
Buying new, make it meaningful

The Community Action Group, Oxfordshire (CAG) is a network of community groups across the
county, the aim is to make it a safer, fairer, greener more sustainable place to live, work and visit.
Their funding database has pointers to funding/grant opportunities for a wide variety of possible
projects – worth a look here Funding | CAG OXFORDSHIRE
CONSULTATIONS
OXFORDSHIRE CC BUDGET CONSULTATION
Oxfordshire would really like to have your views on their budget consultation, details are under the
Oxfordshire CC heading near the beginning of this Update.
https://letstalk.oxfordshire.gov.uk/budgetconsultation
The consultation closes on 5th January 2022.
EMPLOYMENT BRIEFING
Employment law is complex and specialized. OALC can assist with
general employment queries but we retain the services of Chris Moses,
Personnel Advice and Solutions Ltd. to provide expert advice to our
member councils. We have retained Chris for four hours per month to
provide specialist employment advice free of charge to our member
councils. OALC pay for this, because we believe it is an important and
valuable service to our members.
This month Chris addresses a situation which our sector of local government has been struggling with
for some years – the inadequacy of the Code of Conduct to deal with councillors that are accused of
bullying. This failure has prompted the joint Civility and Respect Working Party which was reported on
last month

Has Ledbury failed Council Staff?
The Supreme Court’s decision in Harvey v Ledbury Town Council [2018] EWHC 1151 finally cleared
up the confusion about what a Town/Parish Council could do with an Elected Member who breaches
the Code of Conduct. To put it briefly – Nothing.
According to Lord Justice Cockerill, the Government had previously addressed this question in the
Localism Act 2011 Section 28(7)(iii). According to the Act:
19




‘an Authority must appoint an independent person whose views are sought by the Authority
before it makes a decision regarding a member, or co-opted member, of a Parish Council, if
that person’s behaviour is the subject of a Code of Conduct allegation’.
‘The authority is the Parish Council’s principal authority’.

Cockerill LJ stated that to run a Grievance process in tandem with, or as an alternative to, this Code of
Conduct process, would be contrary to the intention of Parliament. That intention is that the Parish
Council system should be aligned with that of the ‘superior’ local authority.
As a result, a Parish Council cannot address an Employee’s grievance if it concerns a Code of
Conduct complaint against an Elected Member. It has to defer to the ‘superior authority’.
However, Council staff are not Employees of the ‘superior authority’. Their Employment contracts are
with the Parish Council, who are obliged under the ACAS statutory code of practice to:



Deal with Employees’ Grievances ‘promptly and without unreasonable delay’, using their
internal dispute resolution procedures.
Provide an Appeal Process.

Failure to follow these guidelines could leave a Parish / Town Council vulnerable to claims of having
not followed a fair and reasonable procedure.
The dilemma for a Town / Parish Council when addressing Employee Code of Conduct complaints, is
that it has to try and comply with both the Localism Act 2011 as well as ACAS Guidelines, both of
which appear to be at odds with one another. In our experience, it is not unknown for a complaint to
the Monitoring Officer to take months to get resolved, with no right of Appeal.
It’s also not unknown for an Employee to run out of patience, resign and take a claim for Constructive
Dismissal to the Employment Tribunal, based on a claim of unacceptable conduct by one or more
Elected Members.
Under these circumstances there is a school of thought that Town / Parish Councils should be able to
resolve their own affairs on Code of Conduct complaints, and conduct the Employee’s Grievance
Hearing. Should the Grievance Panel find that an Elected Member may have breached the Code of
Conduct, they would refer that Councillor to the Monitoring Officer who would assess the Council’s
findings and decide what would be an appropriate sanction.
As a result, Councils would have an opportunity to resolve the Employee’s complaint promptly and
provide them with an opportunity to Appeal should they wish. In so doing this may remove the
likelihood of a resignation and claim for constructive Dismissal.
However, there are also other courses of action available when addressing Employee complaints. A
Council can still:
1. Conduct an informal investigatory meeting with the Employee to find out if any element of their
complaint isn’t a Code of Conduct issue, and deal with it. Even if the whole issue is a Code of
Conduct complaint, the Council can still demonstrate that it has taken the matter seriously by
conducting a prompt and efficient investigation; as required by the ACAS guidelines.
2. If the Employee’s health has been affected by the alleged conduct of an Elected Member, the
Council can carry out a full and proper investigation. This would be done by referring the
Employee to an Occupational Health assessment, and then carry out the Doctor’s
recommendations to make the workplace safe and protect the Employee’s well-being.
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3. In the event of potential criminal complaints; such as abusive and threatening posts on Social
Media against the Employee; the Council can support the Employee in approaching the Police
to pursue criminal action under legislation such as the Malicious Publications Act 1998,
Protection From Harassment Act 1997 or hate crimes.

PROFILE
Chris Moses LLM Chartered FCIPD is Managing Director of Personnel Advice & Solutions Ltd. He is a Chartered Fellow of
the Chartered Institute of Personnel and Development, and has a Master’s Degree in Employment Law. If you have any
questions regarding these issues please feel free to contact him on (01529) 305056 or email p.d.solutions@zen.co.uk
www.personneladviceandsolutions.co.uk

TRAINING OF ALL SORTS

Levelling up the nation and our communities
26 January 2022 — 12.00 - 13.15
NALC member: £30 – Non-member: £40
Sponsors: BHIB Councils Insurance, Blachere Illumination
and CCLA
At the 2019 general election, the Conservative Party
manifesto included a commitment to "levelling up every part
of the UK – not just investing in our great towns and cities,
as well as rural and coastal areas, but giving them far more control of how that investment is made".
Fast forward two years and the prime minister's driving mission of the government arguably still lacks
detail, despite significant pots of funding being announced. But the white paper on devolution widely
expected to be published last year and since delayed - is now expected to be published in coming
weeks! But following the recent cabinet reshuffle, levelling up is centre stage, now featuring in the
name of a rebranded government department along with a new levelling up minister.
Find out what levelling up will mean for local councils? Will England be parished? What services,
assets and new powers will councils be eligible to take on?
Join us to learn all about the white paper and the government's plans for levelling up and further
devolution.
Speakers: Will Tanner, director at Onward and Vidhya Alakeson, chief executive, Power to Change
Click here to find out more

Working together to make communities safer
30 March 2022 — 12.00 - 13.15
NALC member: £30 – Non-member: £40
Sponsors: BHIB Councils Insurance, Blachere Illumination
and CCLA
According to the Office of National Statistics, the pandemic
affected patterns of crime and decreases across individual
crime types such as theft offences were offset by rises in fraud and computer misuse offences,
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resulting in no change in overall levels of crime. Just 26% of the public say the government are doing
a good job on dealing with crime, according to recent polling by IPSOS Mori.
So just how safe do communities actually feel? How are the Police and Crime Commissioners (PCC's)
working with communities to reduce crime and improve community safety? And what part can local
(parish and town) councils play using their existing powers and funding?
What are the implications for the public and local councils if crime levels remain unchanged and the
country’s pandemic status is reduced to an endemic (reduced) level?
You will hear more about the role and work of the PCCs since being first elected in 2012 to replace
police authorities, how they are engaging and working with communities and local councils, and about
the important role police and crime panels play in scrutinising PCCs, how effective it is, and their link
to local councils, along with tips and good practice.
Speakers: Cllr John Gilli-Ross, chair of Essex Police, Fire and Crime Panel and Caroline Henry, Police
and Crime Commissioner for Nottinghamshire
Click here to find out more

Congratulations to Tracey Lambourne, Clerk to Aston Rowant Parish Council on passing the
Certificate in Local Council Administration (Cilca).

Well done, OALC is really pleased for you. We encourage all Clerks to undertake as much training
as possible. Our mentoring supports Clerks as they do the Cilca qualification. Dedication and hard
work have paid off. Your council will be proud to have a professionally qualified Clerk. It speaks
volumes about your commitment.

OALC TRAINING PROGRAMME
All OALC training is delivered via Zoom although we will have one or two face to face training events
in 2022 depending on the topic, the location and the trainer.
Our Zoom training courses are limited to 14- 20 participants, depending on the trainer. We do training
not webinars and our trainers are always experienced and knowledgeable practitioners, they know
their subject and they know this level of local government. Our courses fill up quickly and as a
consequence we often have waiting lists.
Bookings close one week before the date of the course. When bookings have closed we will
then send to all those booked on the course the Zoom joining instructions, presentation
(where appropriate) and any other papers. We ask that you confirm your attendance, no shows
are annoying and a waste of taxpayers money especially when there is a waiting list.
Please note our revised cancellation and late payment policy which is on the website
All courses can be booked online here https://www.oalc.org.uk/events
Next year’s programme is now open for bookings
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date

subject

time

trainer

location

January 11th

The New Clerk

10-11.30am

Frances Webster,
Wellers Law Group

Zoom

10 spaces left
January 18th

The Experienced
Clerk

10-11.30am

Zoom

3 spaces left
February 7th
February 16

th

March 11th

March 23rd
April 11th

April 26th

Risk Management

10-11.30am

Brian Brookes

Zoom

Year End

10-11.30am

Steve Parkinson

Zoom

Internal Controls

1-2.30pm

Steve Parkinson

Zoom

Depositing records
with County
Archive

10-11.30am

County Archive
Team

Zoom

Managing Difficult
People
Legal Update from
NALC
Basics of Employing
People

May 10th

Councillor
Fundamentals

May 24th & 26th

Charity Law

10-12 noon

Breakthrough
Communications

Zoom

10-11.30am

Gary Barker

Zoom

10-11.30am

Chris Moses

Zoom

6.30-8.30pm

Kim Bedford

Zoom

10-11.30am

Roger Taylor

Zoom

Later training sessions on the website

VACANCIES
If your council has a vacancy or anticipates having a vacancy OALC has a number of resources which
can assist your council:








A template for the advert to ensure your council provides all the necessary information and has
thought about a job and person specification
Information on salary scales
A step by step guide to recruitment
Copies of generic job contract
NALC publication Being a Good Employer (in members area of the website)
Access to OALC HR/Employment consultant for advice or an independent job evaluation
(chargeable service)
Library of employment briefings (in members area of the website)
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Wootton (Woodstock) Parish Council
Applications are invited for the position of Clerk to Wootton Parish Council (WPC).
The Clerk’s duties will include writing letters on behalf of WPC, arranging agendas and taking minutes
at the 6 x per year meetings. The successful candidate will need a strong level of personal
commitment, accurate administrative skills, enthusiasm for community life, good communication skills
and an ability to deal with a range of issues.
This is a part-time position, working from home, and to include attending six evening meetings per
annum. All meetings are held in Wootton by Woodstock. The salary is £100 per month
Interested candidates should in the first instance contact the Chairman, Peter Loftus on 01993 812387
or d.m.p.loftus@gmail.com

PARISH COUNCIL CLERK AND RESPONSIBLE FINANCIAL OFFICER VACANCY
Claydon with Clattercote Parish Council

Working from home
Hours: 15 per month
Salary: NJC Scale LC1 or 2 scale points 5 to 21 (£10.04 to £13.78 per hour), starting point
depending upon experience, CiLCA qualification and transferable skills. 8% pension
contribution subject to employee making 1% contribution.
Job Description
The Clerk provides administrative and clerical support to the Council and, as the Responsible
Financial Officer, will be required to manage the Council’s finances. Duties will include:






Managing the meetings of the council meetings and trustee meetings including
preparing the agenda, taking the minutes, monitoring actions and decisions
Ensuring planning applications are considered, and submitting responses to the District
Council
Managing the Parish Council’s finances, preparation of accounts and reconciliation,
payroll and PAYE, payment of invoices, banking, end of year accounts, submission of
accounts for external audit, VAT reclaim, preparing for budget review and precept
Dealing with a variety of correspondence and public notices

Qualities
You will be required to work from home and attend evening meetings on the second Thursday
of every other month. You must be computer literate, have some administrative experience
and able to maintain accurate accounts.
Candidates must possess a high standard of oral and written communication skills, be
proficient in Microsoft Office software (particularly Word and Excel), be capable of working
independently and have the ability to deal with a range of issues.
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How to apply:
To apply or for further information please e-mail cwcclerk@outlook.com

TETSWORTH PARISH COUNCIL (RE-ADVERTISEMENT)
PARISH CLERK & RESPONSIBLE FINANCIAL OFFICER WANTED
Seeking job flexibility? Wanting to work from home?
Tetsworth Parish Council is looking for a parish clerk to support its activities.
The job is mainly home-based but includes at least 11 council meetings a year. It is part-time (14
hours a week) at a starting salary of £12.98/hr rising to £14.42/hr in annual increments. Travel
expenses are payable if you don’t live in Tetsworth.
It includes:






Supporting the council in carrying out its duties, and implementing its decisions.
Providing independent advice and support, including managing the Council's website.
Preparing the agenda for and taking minutes at council meetings.
Dealing with correspondence and enquiries from the public.
Managing the council’s finances and preparing the annual accounts.

Previous experience in a similar role would be an advantage but not essential as training will be
provided if this is not the case.
If you would like to apply for this post, please send a brief resumé by email to
clerk@tetsworthparishcouncil.co.uk by 31st December 2021.
If you would like more information first or have any questions, contact Paul Carr at
paul.tetsworthpc@gmail.com or on 07523 907741 or 07545 323317

Culham Parish Council
Vacancy for Parish Clerk and Responsible Financial Officer
Location: Home (required to attend Parish Council meetings)
Hours: 6 per week
£ salary (range)
Commensurate with Experience (LC1, SCP 13-17) £11.76 - £12.73 per hour
The Clerk will support the Parish Councillors, provide guidance on compliance and legal matters, and
manage the administrative and clerical functions of the Council. As the Responsible Financial Officer,
he / she will manage the Parish Council’s finances. A laptop and printer is provided.
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Duties include:










Supporting the chair by preparing agendas, taking minutes, noting decisions, follow ups and
actions forward.
Tabling planning notices for discussion and dealing with the District Council.
Managing the finances of the Parish Council including preparing accounts, financial reports,
controlling the Bank account, paying invoices, dealing with HMRC (VAT & PAYE), arranging
insurance and audits, and overseeing the annual budget review and precept submissions.
Advising councillors on their statutory duties and that of the Council.
Supporting general village communications and website uploads.
Maintain a document repository for access by Parish Councillors.
Dealing with general correspondence and public notices.
Administering the burial ground

Council meetings take place in the evening on a monthly basis, except in August where no meeting
takes place.
Person Specification
Candidates must possess good attention to detail, have good communication skills (written and
verbal), and have a good working knowledge of IT systems. Candidates should have a proven
understanding, or a willingness to engage in training to gain an understanding, of local government
processes and remits. On-going training will be expected as necessary.
This is a varied and interesting position. Working part-time and largely on your own initiative, you will
have the necessary flexibility to deliver high-quality responsive support to a team of energetic Parish
Councillors, and enable them to deliver added value benefits for the village community.
How to apply: For further information, an informal chat or to receive an Application Form to apply for
the position, please contact the Chair Sam Casey-Rerhaye by email s.caseyrerhaye@culhampc.gov.uk
Interview date: To be confirmed

Starting date: as soon as possible.

Chipping Norton Deputy Clerk

Could you be our new Deputy Town Clerk?
Part time post – 30 hours per week to include regular evening and occasional weekend
working
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SCP 24 – 28 £28,672- £32,234 (Pro-rata)
This an exciting opportunity to become part of an active Town Council in a bustling Cotswold town
on the brink of substantial expansion and change.
Chipping Norton Town Council is one of the largest and busiest Town Councils in West
Oxfordshire. The Council seeks an aspiring and initiative-taking manager to help lead it into the
future. The successful candidate will need to be able to provide leadership, and build positive
relationships with Councillors, staff and a wide range of partner organisations across the public,
private and voluntary sectors.
This is a real opportunity for an experienced and solution-focused manager, who is dynamic,
innovative, has an eye for detail, and who will collaborate with Councillors to meet the aspirations
of the people of Chipping Norton.
The Council provides a wide range of quality services including recreation grounds, open spaces,
sports fields, allotments, burial land, and the Town Hall.
You may be an experienced Clerk or Deputy Clerk with knowledge, experience, and status as a
qualified Clerk. However, you may also have a successful background in Local Government or the
private/voluntary sectors and be prepared to obtain the CiLCA qualification within 12 months.
You can download the recruitment pack, which contains the link to the application form here Deputy-Clerk-recruitment-pack-and-application-form-1.pdf (chippingnortontowncouncil.co.uk)
If you would like an informal chat about this vacancy, then our Locum Clerk Karen Crowhurst
would be happy to talk to you and answer any queries you may have. Karen can be contacted
using the details given below:
Tel: 07725 866739
Email: karencrowhurst1@outlook.com

Closing date Monday 3rd January 2022
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